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1.0 LoggingIn

In your web browser type www.bsgltd.co.uk — you will be taken to the BSG Website
Homepage.

Search Q Membership Login sl Contact @ f W in @ @
|

The Building
5 Safety Group

mbership  Training CDM Menu =

e} o
e T —— T R R ———

You're in goc
company

1. Click on Membership Login

Once clicked on Membership Login, this will take you to the login page. Log in
using the personal username and password you have been given. If you are not
registered to access BSG Hub, click on BSG Hub and then select Register and
complete the Registration page. Once approved, you will be sent an email with your
personal login details. Alternatively, the person from your company registered as the
main contact with us set you up as a user.

2. Type your username

=

3. Type your password

A =

4. Click on Log in
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2.0 The Home Page

When you log in, you will be taken to the BSG Hub home page. On the homepage
you will see a suite of icons:

BSG HUB - PEM Builders UK (Demo) -
Hub Services V\/e| C O m e
Robert Jones
1 . 2 3
4] o oo 5|8 s 6

1 | Tells you how many site inspections we have carried out for
you during the current subscription period

2 | Tells you how many sites you currently have registered with us

3 | Tells you the size of your workforce registered with us

4 | Clicking on the BSG logo icon takes you to our Newsletter page &

5 | Clicking on the building icon takes you to the form used to register new sites

6 | Clicking on the telephone icon takes you to our contact us page
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3.0 BSG Hub Services Navigation Icons

Home Links to the page you are currently on
RAMS

Risk Assessments Takes you to the Risk Assessment dashboard
Method Statements Takes you to the Method Statement dashboard

COSHH Takes you to the COSHH Assessment dashboard

BSG InTel Takes you to the BSG InTel page

CDM Takes you the CDM Information page

Training Courses

Takes you to the Training Courses Information page

Login to Site Report Manager Takes you to the Site Report Manager Login

page. This requires a separate username and
password.

Please contact the person from your company
registered as the main contact with us for
approved access.
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4.0 Risk Assessments

Introduction

BSG's ‘Risk Assessment Software’ (RAS) can help you meet your legal obligations
and become compliant with Health & Safety law. The software allows members to
access over 70 different types of risk assessment templates. This guide gives you a

brief overview of how to create, save and edit risk assessments.

Dashboard — The dashboard shows you the assessments that need
reviewing. The system will remind you two weeks before the review date.

Assessment — Risk Assessments can be created and edited here. You will
also find all your saved risk assessments here.

Templates — You may use the pre-configured templates to match your work
operations or edit templates accordingly as required.

Risk assessments that need
reviewing will appear here

XYZ Construction Ltd

Dashboard

16012018
n T days tim

Occupational Health: Noise - XYZ Construction Office

Goto Assessment
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4.1 How to create a risk assessment

XYZ Construction Demo C

Dashboard

Reviews

You have 0 reviews due!

\

1. Click on Assessments to
start creating a risk assessment

2. Click on Create New
Assessment

XYZ Construction Demo

Assessments

Assessments + Create New Assessment

Search

Name / Description
Site Name
Assessment Date
Review Date

Name of Assessor

Order By
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3. Click on the Assessment

Type Tab

= XYZ Construction Demo

4 Back to Assessments

New Assessment

Assessment Details

Assessment
Type:

Location:

Location
(Other):

Assessment
Name:

Assessor:

People at Risk:

If required location is not listed in the drop down menu, continue to “Location (Other)” box below

Ben Jones

[ Site Personnel
[ Client Personnel
[J General Public
[ Other

= XYZ Construction Demo

« Back to Assessments

New Assessment

Assessment Details

Assessment
Type:

Location:

Location
(Other):

Assessment
Name:

Assessor:

People at Risk:

Start a blank assessment

XYZ Construction Demo Templates
Ashestos: Exposure to Ashestos
Occupational Health: Wood Dust
(Office Fire Assessment
Office Fire Assessment
Office Fire Assessment
Rendering
Safety Advisers: Driving on Company Business
Safety Advisers: Occupied Premises
Safety Advisers: Using portable devices
Safety Advisers: Visiting Construction Sites
SELECT Example: ELectrical Tasks: First Fix
SELECT Example: Electrical Tasks: Second Fix
SELECT Example: Electrical Tasks: Testing and commissioning
Special Groups: workers with pre existing medical conditions
Step ladders
Test
Test template edit
TSI - Environmental: Site Set Up
Workshop Fire Assessment
ol

Global BSG Templates

Asbestos: Exposure to Asbestos _vw
B

BSG Hub User Guide

[

4. Scroll down and pick a
relevant risk assessment
template




5a. Click on the Location tab
and pick the relevant site (the
sites you have notified to us will
appear here)

5b. If you have not notified us of
the site, type the site location
here.

XYZ Construttion Demo

« Back to Assessments
New Assessment
Assessment Dijails
Assessment Working at Height: Mobile Alloyffowers
Type:
Location: If required location is not ligyffd in the drop down menu, continue to “Location (Other)” box below
Location
(Other):
:::a:sment Working at Height: Mobile Alloy Towers
Assessor: Ben Jones
People at Riskill [ gite porsonne| <@
[ Client Personnel <
[ General Public <
[ Other e
—
6. The Assessment name box 7. Select the 8. Click on Create
will automatically populate People at Risk Assessment

9. Type in Review Date (if required). If you enter a review date an alert
will appear on the dashboard 2 weeks before the actual review date

XYZ Construction Demo

« Back to Assessments

Assessment

Assessment Details

Assessment Name: Workingat Height:

People at Risk: 1 Site Personnel

1 Client Persorgel
[ General Pujfiic
(] Other
Review Date:
Hazards
Hazard Risk

(1 1 have read and understand the requirements of this risk
assessment.

Severity [Likelihood Risk Controls

bile Alloy Towers - Marraum Limited

Likelihood Residual
Risk

[ s hsessmnt B i I sovopor B ow i |

/4

10. Click on Add PPE
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Cheose PPE

11. Click on each icon as required
(the icons will be automatically
added to the risk assessment)

A\ XYZConstruction Demo

12. Click on Close

13. Click on the Edit tab of the
first suggest Hazard

4 Back to Assessments
Assessment
Assessment Details:
Assessment Name: ile Alloy Towers
Peaple at Risk: Site Personnel
[] Client Personnel
[ General Public
[ Other
Review Date: 08102019
Hazards
Harard Risk Severity Likelihood Risk Controls
i} Falls from height ‘Serious or fatal injury

Likelihood Residual
Risk

Complete Work at Height Planning Checklist (MS6D.

tions, which must be available

BSG Hub User Guide 8



azard

logo 55 [ Chooselcan ]

Hazard
Falls from height

Risk

Serious or fatal injury

and under the supervision of a competent person.
Control Measure

Likelihood _ Residual Risk

14. Click on the
Severity tab

15. Taking what you know about the task to be carried
out, evaluate the level of harm that could occur without
any control measures in place

Hazard

Control Measure

Likelihood _ Initial Risk
e st (Ms61)

Complete Work Sy

Control Measure  Remeve

comply with current legislation.

Control Measure Rameve

and under the supervision of 2 competent person.

Control Measure

Likelihood _ Residual Risk

BSG Hub User Guide 9



Hazard

Logo A [ Chooseleon ]

Hazard

Falls from height

Risk

‘Serious or fatal injury
Severity Likelihood _ Initial Risk

Control Measure Remove

Control Measure Remove

comply with current legislation.

Control Measure Remove

‘and under the supervision of a competent person.

Control Measure

Likelihood - Residual Risk

15. Click on the
Likelihood tab

16. Taking what you know about the task to be carried
out, evaluate likelihood of that harm occurring without
any control measures in place

Hazard

!.mAl Ghooselcon 1

Hazard

Falls from height

Risk
Serious or fatal injury

Severity Likeliood ~ Initial Risk
Control Measure Ramowe
Complete' i i i =

(Control Measure Remavs

comply with current legislation.

(Control Measure Removs

Bled di s
‘and under the supervision of a competent person.

Control Measure

Likelihood - Residual Risk

BSG Hub User Guide 10



lazard

MHA [ Choose lcon 1

Hazard
Falls from height

Risk
Serious or fatal injury

Control Measure Remove

Control Measure Remove

instructions, which must be available to and followgl by wsers, and must

Sea dismantled or sigi
and under the supervision of a competent person.

Control Measure

17. The initial risk rating for the hazard without any
control measures in place will appear here

BSG Risk Assessment Matrix

Likelihood | Insignificant | Minor Moderate | Major Severe

Rare

Unlikely

Possible

Likely

Almost
Certain

BSG Hub User Guide 11 @



18. Review suggested control measures. If they are not
relevant, click remove

Hazard

Hazard

Falls from height

Risk
Serious or fatal injury

Saverity = Likelihood Initial Risk ]

Control Measure Remeve

comply with current legistation.

Control Measure Remeve

:and under the supervision of a competent person.

Control Measure

Likelihood

19. Repeat the process on other 20. With your knowledge of the
suggested control measures task to be carried out, add extra
control measures if required

Hazard

Loge A [ Choaselcon 1

Hazard
Falls from height

Risk.
Serious or fatal injury

Control Measure Remeve

comply with current legistation.

Control Measure Remave

L sgn
and under the supervision of a competent person.

Control Measure

Likelihood 5 Residual Risk

21. Taking what you know about the task to be carried out, re-
evaluate the likelihood of that harm occurring taking into account
the control measures you have applied

BSG Hub User Guide 12



22. The residual risk rating for the hazard with the
control measures in place will appear here

Initial Risk

Control Measure Remove

comply with current legislation.
Control Measure  Romove

and under the supervision of a compelent persan.
Control Measure

Likelihood - Residual Risk [ DNEN

23. Click Save

24. Repeat the process for the other suggested hazards

Hazards
Hazard Risk Severity Likeliood Risk  Controls Likelihood ~ Residual
Risk
é Falls from height Serious orfatal injury ‘ . . C i i ist (MS61). . . m
i comply wi islati
: :
i ific traini person. Towers will not be left
partially erected or struck.
Materials falling Serious or fatalinjury Toeboards and guardrails will be fitted. m
from height
the platfi
to prevent
access by others
Towers overturning /  Serious or fatal injury i i instructions, whi m
collapsing i comply wi islati
erected on ilit i if than the
manufacturer's recommendations.
Stabilisers, with pad feet, or outri
isasper i i i Towers
ister. It shall bei regularii ling 7 days, after any event, which may
orstability, or after i i
Plant,vehiclesor ~ Serious or fatal injury an routes igned to i m
persons colliding
with tower

BSG Hub User Guide 13



& Materialsfalling ~ Serious or fatal injury
from height
A Towers overturning/  Serious or fatal injury
collapsing.
& Plant, vehicles or Serious or fatal injury
persons colliding
with tower
Arcingor contact Severe bums or fatal
withoverhead power electric shock
lines
Manual handling Maior or minor
musculoskeletal
injuries
Major or minorimpact

ﬁ Slips ortrips

injuries
D‘- read and understand the requirements of this risk assessment.

partially erected or struck.

. . . Toeboards and guardrails wil be itted.

access by others

erected on
manufacturer's recommendations.

Stabilisers, with pad feet, or autr

the height,to platform level,

isasper instructi ives nottoow

regular intervals not exceeding 7 days, after any event, which may

stability, or after

(RA403).
ict: AT08).
Conduct a Good Order Risk Assessment (RA 410).

e @D

]

25. If you do not wish to include some of the

hazards, untick the box (this

hazard from the final assessment)

will remove the

26. Click Add New Hazard if a hazard you have
identified does not appear on the suggested list

\

& Materials falling ~ Seriows or fatal njury

from height

A Towers overturing/  Serious or fatal injury
collapsing

Plant, vehicles or
persons colliding
with tower

(] Arcing or contact
wit power

Serious or fatal injury

Severe bums or fatal
electric shock

Major or minorimpact
injuries

[ 1 have read and undsrstand the requirements of this risk assessment.

partially erected or struck.

. . . Toeboards and guardrails will be fitted.

qumlwnl!lu:

manufacturer's recommendations.

Stabilisers, with pad feet, or outrig

isasper

Conducta Good Order Risk Assessment (RA 410).

BSG Hub User Guide

14




27. Type in new
Hazard

28. Select a relevant
logo from the list

29. Type in risk
consequences

30. Repeat
initial risk
evaluation
process

Logo [ Chooselcon ]

Hazard

Severity

Control Measure

Likelihood

Residual Risk

31. Type in
control measures

-

32. Repeat residual risk
evaluation process

33. Click Save

BSG Hub User Guide
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4.2 How to save and print a risk assessment

Sessmen

Assessment Details
Astarcment Name: Working at Hei Towers
Peaple at Risk: Site Personnel

Client Personnel

[ General Public

[ Other

08102019

Hazard Risk Severity  Likelihood  Risk Controls Likelihood  Residual

Risk
Falls from height Serious or Complete Work at Height Planning Checklist (MSG1.
fatal injury
struck.
T —— [om

1. To save your assessment, click on
Save Assessment (you can save at
any time throughout the process)

Sessmen
Assessment Name. ‘Working at Hei Towers
People at Risk: Site Personnel
[] Client Personnel
[ General Public
] Other
09102019
Hazard Risk Severity Likelihood Risk Centrols Likelihood  Residual
Risk
Falls from height mus.:' . . . Complte Workat Height Plaming Checkiist MSG1. _ . .
stuck.
D b et st kst e s [ o mnt Jf vt Jf sotoror Jf sstron i |
2. Tick the Acknowledgement 3. Click on Save as PDF to save
box the risk assessment to your
computer

BSG Hub User Guide 16



B>

Manual handiing

Sips ortrips

P > B>

Arcing or contact with overhead
power ines

e or egress. Workareas

Save Print Output As X

2 [ > ThisPC > Documents v & | SesrchDocuments 2

Organise +  Newfolder = @

[ This PC
I Desktop CyberLink File folder
Documents. Downloads File folder
& Downloads Fax File folder
B Music Leswo Filefolder
= pictures B Music Filefolder
- =] Pictures File folder
= UDISK ) Scanned Documents File folder
== BSG-Company-¢ SMART Notebook File folder
Undaters File folder ¥ o
- B

 which m

Controls

ersons who have received appropriate.

under

Risk

» O

Residual
Risk

cordoned off o prevent access by others

e greater than the manufacturers recommendations.

rent person

ation efc.

Severe bums or fatal electric ‘ 3 . Operatives to carry out visual inspection it work arez
Conduct an Existing Services Risk Assesoifent (RA 403).

Mejor or minor musculosieletal ‘ Conduct a Manual Handing Risk Assesclfent (RA 708)

injuries 3 3

Mejor or minor mpaccnjures | @) 3 ‘ Conduct 2 Good Order Risk Assessme liRA 410].

4 and designed to prevent contact

strucures.

Iesnal b

Intervals not exceeding 7 days, after any event, which may have affected its

st
1 4
Toswe 4 "
1 4
1 3
1 3
1 3

4. Select a file on your computer
and click Save

5. When complete, click on Back

to Assessments

= A\

XYZ Copstruction Demo

€ Back to Assessments

Assessment

Assessment Details
Assessment Name:

Peaple at Risk [ Site Personnel

Ciient Personnel

] General Public
Other
Review Date 09102019
Hazards

Hazard Risk Severity

= Q Falls from height . 5

Likefihood  Risk

Serious or
fatalinjury

Warking at Height: Mobile Alloy Towers - Marraum Limited

Contrals

. Complete Work at Height Planning Chieckfist (MSG1)

[ 1 iave read and understand the requirements of this risk assessment

erected

er's instmctions. which must he availahle tn and

EX20 £ £EI £

Likelihood

Residual
Risk

e« 3

BSG Hub User Guide
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Assessments

Assessments + Create New Assessment

Working at Height: Mobile Alloy Towers - Marraum Limited Duplicate Hit  Delete ~
E31104-2019 & BenJones

Search

Y r Name / Description
Enter Text

Site Name
Enter Text

Assessment Date

From

=
=

Review Date

From

=
El

Name of Assessor
Enter Text

Order By

v

< I

Ascending v

6. You will be able to find all your
saved risk assessments here

BSG Hub User Guide 18



4.3 How to delete your risk assessment

Assessments
—
Working at Height: Mobile Alloy Towers - Marraum Limited Duplicate Eit  Delete ~ o

E311042019 & Ben Jones

Name / Description

Enter Text

Site Name:
Enter Text

Assessment Date
From to To

Review Date
From to To

Name of Assessor

Enter Text

Order By
v
v

Ascending v

- [

To remove the risk assessment,
click on Delete

BSG Hub User Guide 19



4.4 How to edit an existing risk assessment

Assessments

Assessments

Working at Height: Mobile Alloy Towers - Marraum Limited
EA1042019 & BenJones

Duplicate ~ Edit  Delete

+ Create New Assessment

Search

Name / Description
EnterText

Site Name

EnterText

Assessment Date
From to To

From to To

Name of Assessor
EnterText

Order By

Ascending

~

~

/

Clicking Edit will allow you to go back into
the risk assessment and make any changes

BSG Hub User Guide 20




4.5 How to duplicate a risk assessment

Assessments
—
Working at Height: Mobile Alloy Towers - Marraum Limited Duplicate ~ Edit  Delete ~ o

E411042019 & Ben Jones

Name / Description
Enter Text

Site Name

Enter Text

Assessment Date

From to To
Review Date
From to To
Name of Assessor
Enter Text
Order By
v
bt Ascending v
e [

/

Assessments can be duplicated by pressing
Duplicate and then Edit to easily use a risk
assessment for a similar site

BSG Hub User Guide 21



4.6 How to search for a risk assessment

Assessments
—
Working at Height: Mobile Alloy Towers - Marraum Limited Duplicate ~ Edit  Delete - o

E11042019 & Ben Jones

Name / Description
Enter Text

Site Name:

Enter Text

Assessment Date
From to To

Review Date
From to To

Name of Assessor
Enter Text

Order By
v
~

Ascending v

- [

/

You can use the search panel to locate a
saved risk assessment by filling in one or
more of the fields

BSG Hub User Guide 22



4.7 Task based risk assessments

Users can now build task-based risk assessments by selecting those hazards
which are relevant to the ‘job in hand’. This means multiple hazards can be assessed
within one task (i.e. project or job), rather than having to assess each hazard as a

separate risk assessment.

A8\ XYZ Construction Demo

€ Back to Assessments

4]

Hazard Risk

How to create a task based risk assessment
To create a task based risk assessment:

e Seclect Risk Assessments from the left-hand menu
e Select Task based Risk Assessments

severity Likelihood Risk

5. 10

e Select ‘Create New Assessment’ by clicking the button on the top right hand

of the screen
e Type the name of the Task based risk assessment
e Choose the location & select the people at risk

e Select an initial hazard from the drop down menu (relevant to the task being

assessed)
e Enter a review date if one is required

BSG Hub User Guide 23



¢ Add PPE icons that are relevant to the initial hazard as well any others as

required (you can always go back and add new or change PPE icons at a

later point during the assessment)

Score the initial hazard by clicking the ‘Edit’ button

Add further or change existing control measures as required

Save your assessment

Add the next hazard(s) relevant to the task being assessed and save your

assessment

e Once all hazards have been added and assessed, save and either print the
document or save as a PDF

The document produced will provide a list of all the hazards that been assessed with
appropriate control measures, relevant to the task being assessed.

BSG Hub User Guide 24



5.0 COSHH Assessments

Introduction

BSG’s ‘COSHH Assessment Software’ can help you meet your legal obligations and
become compliant with the Control of Substances Hazardous to Health Regulations
(COSHH). This guide gives you a brief overview of how to create, save and edit
assessments

5.1 How to create a COSHH assessment

Before starting the assessment, you will need to obtain the Material Safety Data
Sheet (MSDS) for the substance you are assessing. The simplest way of obtaining
this information is by typing the substance name followed by the letters MSDS into
your search engine. For the purpose of this exercise we will assess Common
Cement.

Google

. Common Cement MSDS]|

@, tarmac common cement msds
2. hanson common cement msds

©,  msds common cement

Google Search I'm Feeling Lucky
Report inappropriafe predictions
GD g|e tarmac common cement msds Q
Q Al ¢ Shopping [ Images @ News [§ Maps i More Settings  Tools

About 32,300 results (0.35 seconds)

O Tarmac Blue Circle » uk » technical > uploads » files » 1536672245 C._. QFD;
Material Safety Data Sheet - Tarmac Customer Technical Portal

4 Sep 2018 - amended by Regulation (EU) No 453/2010. MATERIAL SAFETY DATA SHEET
COMMON CEMENT PAGE 1 of 12. V3.0 Replaces all previous ...

Q Tarmac Blue Circle » uk » Tunstead-Common-Cement-Anex-MSDS Q FDE

Material Safety Data Sheet - Tarmac Blue Circle
16 Aug 2018 - MATERIAL SAFETY DATA SHEET. TUNSTEAD EN 197-1 COMMON CEMENT.
PAGE 1 of 13 Version 2.0 Replaces all previous versions ...

© Tarmac» media » snowcrele-safety-data-sheet 1. Look for the pdf sym bOl, as
portland cement - Tarmac you will then be able to

by LT Cement - 2014 - Related articles .

2 Mar 2014 - MATERIAL SAFETY DATA SHEET PORTLAND CEMENT P/ download and save this

Commen cement types according to the EN 197-1 (Commen ...

® Precon Products » uk » templates > files » SDS-02.01-Cement-Based-Pr... @ ror
Safety Data Sheet - Precon Products

Tarmac Building Products Limited is a subsidiary of Anglo American Finance .... Category
Hazard Statements. Ordinary. Portland. Cement. (OPC). 5-30. N/a.
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2. Once you have opened the link, save the document

@ tarmec-bluecirclecouk % [

MATERIAL SAFETY DATA SHEET

TUNSTEAD EN 197-1 COMMON CEMENT ANNEX A

T AR M AC Version 1.0 16/08/18

PAGE 1 of 26
A CRH COMPANY

SAFETY
INFORMATION

ANNEX A: EXPOSURE SCENARIO
FOR TUNSTEAD CEMENTS

(CONTAINING CEME/¢s a FLUE DUST /

Uniclass L621
/ CI/SfB / Yaz2 / /
August 2018

—~

3. Click on the save icon

4. Choose an appropriate folder
to save the MSDS. Click Save

Uniclass L6821

/ CI/SFB / Ya2 / ¥
August 2018

/

ANNEX A: EXPOSURE SCENARIO

— o p— —— 5 o e pm— A p— B a3 ——
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Return to the BSG Hub to create your COSHH assessment

BSG HUB - PEM Builders UK (Demo) =
Hub Services
Welcome
Robert Jones
o
AN
5. Click on
COSHH
BSG HUB - PEM Builders UK (Demo) (=
Hub Services COSHH Assessments

BSG Hub User Guide

/

6. Click on Create
New Assessment

27




7a. Click on the Location tab and pick the relevant site (the sites
you have notified to us will appear here)

BSG HUB - PEM Builders UK (Demo)
Hub Services € E=sisamr
New COSHH Assessment
7b. If you have not notified us of the site,
type the site location here
BSG HUB - PEM Builders UK (Demo) C2

€ Back to Assessments

Hub Services
New COSHH Assessment

8. Type in supplier information given on
MSDS

BSG Hub User Guide 28



Substance Type *:

3
Substance Dthes *; Substance Name

People at Risk: [ Site Personn

[ Client Personrigl
[] General Public
[ Other

Composition *:
(Refer to MSDS
Sheet)

Workplace Exposure
Limits (WEL) *:

Review Date: Y MAYYY

AN

9. Type in substance information given on
MSDS

10. Identify people at risk

Substance Type *:

5
Substance Other *: fibstance Name

People at Risk: [ site Personnel

[ Client Personnel
[ General Public
[ Other

Composition *:
(Refer to MSDS
Sheet)

Workplace Exposure
Limits (WEL) *:

Review Date: DD-MM-YYYY

11. Set date for review of assessment
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Please upload MSDS sheet here (max file size 2MB)

Hazard Symbols *

Hazard Statements *

'Drop ﬁles to upload

(or click)

Add Hazard Images

Add Statement{s)

\

12. To add your MSDS sheet, click on
drop files to upload

13. Click on your selected

Open x
« 4 [ T » ) i »
’I Org New falder Ju |
]
Lime r
o New folder
B Desktop & O6PTREF pf KB
we D 125 CEMBX Health Safety () ’ } d
- N op files o uploo
cosh ¢ : “5
HuB s (or click)
3 Oropbor (=) Bming CasHH Asessment doc seks
) Bulk cement should be seored n sios .. e
A Ope) 5 Caulk MSDS.pdlf =K r
o ThiseC sk
~| [Anfiesey ~
=] |
Statement

14. Your

MSDS uploaded file will appear here

e

Please upload MSDS sheet here (max file size 2ZMB)

Common-
cement-
msds-Aug-
2018.pdf

0.2 MiB

Hazard Symbols *

Add Hazard Images

BSG Hub User Guide
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Hazard Symbols * Add Hazard Images

Hazard Statements * Add Statement(s)

Statement

Precaution Statements * Add Statement(s)

Statement

Evaluation of Initial Risk

O Low
O Moderate
O High

/

15. Click on Add Hazard Images

16. From the information on the MSDS identify the
relevant symbol(s) and click on each to upload

Choose Logo

POOOBBS
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Hazard Symbols * Add Hazard Images

Hazard Statements *

Statement

Precaution Statements * Add Statement(s)

Statement

Evaluation of Initial Risk

O Low
O Moderate
(O High

V4

/

17. Click on Add Hazard Statements

18. From the information on the
MSDS identify the relevant Hazard
Statements, tick each statement

19. Click on Add

Add Hazard
1 314 - Causes severe skin burns and eye damage.
- Causes skin irritation.
May cause an allergic skin reaction
- Causes serious eye damage.
- Causes serious eye irritation.
Fatal if inhaled.
- Toxic If inhaled.
2 - Harmful if inhaled

May cause allergy or asthma symptoms or breathing difficulties if inhaled.

May cause respiratory irritation. J

y

- Mav raiise drowsinass ar dizziness
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20. All ticked statements will appear here

Statement

H315 - Causes skin irritation.

Statement Remove

H317 - May cause an allergic skin reaction.

Statement Remove

H318 - Causes serious eye irritation

Statement Remove

H335 - May cause respiratory irritation.

Statement Remove

H315 - Causes skin irritation.

Statement Remove

H317 - May cause an allergic skin reaction.

Statement Remove

H319 - Causes serious eye irritation

Statement Remove

H335 - May cause respiratory irritation.

Statement Remove

Hazard Statements * l Add Statement(s)

Hazard Symbols *

Hazard Statements *

Statement

Precaution Statements *

Statement

Evaluation of Initial Risk

Add Hazard Images

Add Staterment({s)

Add Statement(s)

/

21. Click on Add Precautionary Statements
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Add Precaution

Please select the Precaution statement(s) you want to add to this report.

Search

101 - If medical advice is needed. have product container or label at hand.

102 - Keep out of reach of children.

103 - Read label before use.

201 - Obtain special instructions before use.

202 - Do not handie until all safety precautions have been read and understood.
210 - Keep away from heat/sparks/open flames/hot surfaces. - No smoking.

211 - Do not spray on an apen flame or other ignition source.

220 - Keep/Store away from clothing/.../combustible materials.

1o o o o o o o of

22. From the information on the
MSDS identify the relevant

Precautionary Statements, tick each
atatement

23. Click on Add

24. All ticked statements will appear here

Precaution Statements *

Statement

P102 - Keep out of reach of children.

Statement Remove

P261 - Avoid breathing dust/fume/gas/mist/vapours/spray.

Statement Remove

P280 - Wear protective gloves/protective clothing/eye protection/face protection.

Statement Remove

P302 + P352 - IF ON SKIN: Wash with plenty of soap and water.

Statement Remove

P304 + P340 - IF INHALED: Remove victim to fresh air and keep at rest in a position comfortable for breathing.

Statement Remove

P305 + P351 + P338 - IF IN EYES: Rinse cautiously with water for several minutes. Remove contact lenses, if present and easy to do. Continue rinsing.

Statement Remove

P310 - Immediately call a POISON CENTER or doctor/physician.

Statement Remove

P312 - Call a POISON CENTER or doctor/physician if you feel unwell.

Statement Remove

P333 + P313 - If skin irritation or rash occurs: Get medical advice/attention.
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Hazard Symbols * Add Hazard Images

&

Hazard Statements *

Statement

Precaution Statements *

Statement

Evaluation of Initial Risk

High \

\

25. Taking what you know about substance and the
environment in which it is to be used, evaluate the level of
harm that could occur without any control measures in place

26. Taking what you know about substance, the environment
in which it is to be used and the information given on the
MSDS, add any control measures necessary

Compulsory Control Measures

* Enter substance onto COSHH Register

+ Train and instruct operatives or under closeg
+ Minimise persenal exposure as far as pogffble.

~ Display COSHH poster & 12 point plal COSHH store
+ Record issue of personal protective gfjuipment

+ Add substance specific measureg

pervision of competent person.

Substance Specific Control M

Control Measure

PPE Add PPE
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Compulsory Control Measures

* Enter substance onto COSHH Register

+ Train and instruct operatives or under close supervision of competent person.
+ Minimise personal exposure as far as possible.

« Display COSHH poster & 12 point plan in COSHH store

- Record issue of personal protective equipment

- Add substance specific measures

Substance Specific Control Measures

Control Measure

27. Click on
Add PPE

28. From the information on the MSDS
identify the relevant item(s) and click on
each PPE icon to upload

Choose PPE

O0PO®ONPOD
@O00280
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29. Taking what you know about the
substance to be used, re-evaluate the 30. Considering Workplace
likelihood of that harm occurring taking into Exposure Limits (WELs) State
account the control measures you have whether health surveillance is
applied required

/

Level of Residual Risk

O Low

o

O High

Additional

Health surveillance

= QO Yes
required:

@® No

Permit to work or
Method Statement
required:

O Yes

@® No

; 7
31. Considering the residual risk, site
conditions, the task being undertaken 32. Click on Create
and the substance being used, state Assessment

whether a permit to work and/or a written

method statement is required
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5.2 How to save and print a COSHH assessment

Saving a COSHH assessment:

BSG HUB - PEM Builders UK (Demo) =

4 Back ments

Hub Services
Edit COSHH Assessment

Location (Other) *

supplier Name *

supplier Address 1+

Z

1. To save your assessment, click on
Save Assessment (you can save at any
time throughout the process)

BSG HUB - PEM Builders UK (Demo) -

g # Back to Assessments
Hub Services

oOoo0O@®

osition *
r to MSDS

2. Tick the Acknowledgement
box 3. Click on Save to PDF to save the
risk assessment to your computer

BSG Hub User Guide 38



R o) — + @ / Dftopge  [BPogeview | A Readaloud [ Addmots &
PEM Builders UK (Demo)
Substance: Cement Supplier Details
. Tarmac Cement and Lime Ltd,
Location: Garside View Portiand House, Sickenhill Lane, Sirmingham B37
Created By:  Robert jones © et e,
Created On: 28112019 sirmingham
Persons at Risk: Site Personnel 837780
) Emergency Telephone: 0845 812 623
Review Date:  23.022020 Email: info-cement@tarmac.com
Composition
Contains less than 1% crystalline silica
Hazard Symbals
Hazard Statements
1315 - Causes skin iritatian.
H317 - May cause an allergic skin reaction
H3LB - Causes serious eye damage
1335 - May cause respiratory Iritation
Pracaution Statemonts
P102 - Keep out of reach of children.
P261 - Avoid breathing dust/fume/gasimistivapours/spray.
P280 - Wear protective glovesiprotective clothing/eye protection/face protection.
P302 + P382 - IF ON SKIN: Wash with plenty of saap and water.
P304 + P340 - IF INHALED: Remave victim 1o fresh air and keep at rest in a position comfortable for
breathing
P305 + PI51 + P338 - IF IN EYES: Rinse cautiously with water for several minutes, Remove contact legfls, if
oo caey i do Contiie ci
Save as % o >
4 L ThisPC > COSHH v|® | Search COSHH P Biznmsazrckoxo k-4 = L e -
Organise v New folder =
- i e — 4+ D/ EdFttopege (D Pagevien | A Resdalod £ Addootes D B B | 5
% Diopbox 4 % Hame Sze =
Documents + o
- Lime
*
Hewfolder
B5G Temporary " |
coski G veoThER gt 9K Supplier Details
e 88 128_CEMEX Health Scfcty. ProductSafety.. . Tarmac Cement and Lime Lid,
G Bostk Findiey_ Decorators_Cauik COSH.. 21K8 Partiand House, Bickenhil Lane, Birmingham B37
= vick ata. 80
Y — 8 brick dustBO02158 COSHHData pof okl Lowe,
- ot 8 Caulk MSDS pof Birmingham
refines (0 Cement-PlasterciserDyes-ATRADE Mot
: Cemman-cement-mads-Aug-201hgdf B31 760
W Thir P n(mmh e Emargency Telephone; 0845 812 623
[ L] rdwood.px Email: info-cementgtarmac com
- V0K () ¥ @ COSHH-Revien-Gride.ndt A '
File marme: -
Seove as type: POF (" pef -
Vi oiders =
Hazard Symbols
Hazard Statements
H315 - Causes skin itation
317 - May cause an aliergic skin fRaction.
1318 - Causes serious eye damag
335 - May cause respiratory rritaifén.

BSG Hub User Guide

5. Select a file on your
computer and click Save
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Printing a COSHH Assessment:

BSG HUB - PEM Builders UK (Demo) TS

€ Back to Asses

Hub Services

Edi SMe
+ Detail
|Garsdevien e —
(Other) .
PP Nams
pplier Add

., ooo@m

o t L t
SDS. ! =

1. Tick the 2. Click on Print to print a
Acknowledgement box hard copy

3. When complete, click on
Back to Assessments

BSG HUB - PEMABuilders UK (Demo)

Hub Services & Back 1o Assessments
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5.3 How to delete a COSHH assessment

BSG HUB - PEM Builders UK (Demo)

Hub Services COSHH Assess

ments

=

/

To remove the assessment,
click on Delete

5.4 How to edit an existing COSHH assessment

BSG HUB - PEM Builders UK (Demo)

Hub Services

BSG Hub User Guide

/

Clicking Edit will allow you to go back into
the assessment and make any changes
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5.5 How to duplicate a COSHH assessment

BSG HUB - PEM Builders UK (Demo)

Hub Services

Z

1. Assessments can be duplicated
by pressing Duplicate

BSG HUB - PEM Builders UK (Demo)

Hub Services

y4

2. Click Edit to easily use an
assessment for a similar site
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5.6 How to search for a COSHH assessment

SG HUB - PEM Builders UK (Demo)

Hub Services

BSG Hub User Guide

/

You can use the search panel to
locate a saved COSHH assessment
by filling in one or more of the fields
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6.0 Method Statements

Introduction

Although not a legal requirement Method Statements have become the recognised
way of creating a Safe System of Work (SSoW) for tasks that have been evaluated
as high or medium risk by risk assessment. This guide gives you a brief overview of
how to create, save and method statements.

6.1 How to create a method statement

A\ BSG HUB - PEM Builders UK (Demo)

Hub Services

Welcome
Robert Jones

AN

1. Click on Method
Statements

A\ BSGHUB-PEMBuildersUK(Demo) @
Hub Services Method Statements

+ Create New Statement

y4

2. Click on Create
New Statement
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3. Type in site or
job reference here

BSG HUB - PENMRuilders UK (Demo)

. 4 Back to Statements
Hub Services

Pre-Commencement
btpiosgeesourcetrackco.ukiicginphtm

Checks *

\

4. Type the title of
the statement here

4. Click on the Location tab and pick the relevant site
(the sites you have notified to us will appear here)

N BSG HUR - PEM Builders UK (Demo)

Hub Services

5. If you have not notified us of the site,
type the site location here
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BSG HUB - PEM Builders UK (Demo)

Hub Services

Pre-Commencement
el ach e b Ve b Chocks *

/ \
7. Type in Site
6. Type in the site address Manager/Supervisor
details

8. Type in any checks to be carried out prior
to work commencing i.e. Scaffold complete,
access to work area clear etc

| |

Pre-Commencement
Checks *:

Description of Work
E 2

Sequence of Work *:

Plant Required *:

Site Specific Hazards
i

Access to Work area
.

Amendments and
additional
information:

AN

9. Type in a brief
description of task to be
carried out
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Pre-Commencement
Checks *:

Description of Work
&

Sequence of Work *:
Plant Required *:

Site Specific Hazards
"

Access to Work area
.

Amendments and
additional
information:

/4

AN

10. Type in the order in which the

site induction to clearing site or area
of work

work will be carried out from attending

11. Type in a list of any plant
required i.e. Mobile alloy tower,
diesel powered generator etc.

12. Type in any site-specific
hazards i.e. Occupied premises,
asbestos present etc.

13. Type in details of access to
work area i.e. crossing points with
moving plant, access scaffold etc.

/

Pre-Commencement
Checks *:
Description of Work
&

Sequence of Work *:

Plant Required *:

Site Specific Hazards ‘L
5

Access to Work area
B

Amendments and
additional
information:

BSG Hub User Guide
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Pre-Commencement
Checks *:

Description of Work
*.

Sequence of Work *:
Plant Required *:

Site Specific Hazards
Pl

Access to Work area
&

Amendments and
additional

information: /

Z

14. Leave blank at the initial stage for
any extra information to be added
during final briefing

15. Click to upload risk assessments,
COSHH assessments, permits and any
Pre Construction Information

Relevant information supplied by Client / Principal Contractor (please enter NA if not applicable, max file size

'Drop ﬁles to upload

(or click)

Emergency Procedures

1. Stop work immediately

2. Remove all personnel from danger area

3. If emergency involves structural problems contact Contract Manager

4. If emergency invelves injury to persons or other property. follow Company safety procedures.

Personnel Involved
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16. Add any site-specific
emergency procedures

/

brick &fé | common- J Diesel COSF‘J

dustB002168. cement- Assessment.d
msds-Aug-
2018.pdf

0.1 MiB 0.2 MiB 59 KiB

Emergency Procedures

1. Stop work immediately

2. Remove all personnel from danger area

3. If emergency involves structural problems contact Contract Manager

4. If emergency involves injury to persons or other property. follow Company safety procedures.

Personnel Involved

N L

17. Add the titles and names of
personnel carrying out the work

Personnel Involved

Add PPE

PPE

Create Method Statement

18. Click on Add
PPE
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Choose PPE

O0POHOOPOD
@000

19. From the information on the relevant
assessments, identify the relevant PPE

item(s) and click on each to upload 20. Click on Create
Method Statement

\

\

Emergency Procedures

1. Stop work immediately

2. Remove all personnel from danger area

3. If emergency involves structural problems contact Contract Manager

4. If emergency involves injury to persons or other property, follow Company safety procedures.

Personnel Involved

Title People

OHOO00O

Create Method Statement
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6.2 How to save and print a method statement

Saving a method statement

Emergency Procedurss

1. Stop work immediately

2. Remove all personnel from danger area

3. If emergency involves structural problems contact Contract Manager

4. If emergency involves injury to persons or other property, follow Company safety procedures.

Personnel Involved

BN

Add PPE

0EA0O6D

|# 1 have read and understand the requirements of this Method Statement. Save Statement m Save to PDF

1. To save your statement, click on Save Assessment
(you can save at any time throughout the process)

Emergency Procedures

1. Stop work immediately

2. Remove all personnel from danger area

3. If emergency involves structural problems contact Contract Manager

4. If emergency involves injury to persons or other property, follow Company safety procedures.

Personnel Involved

Title Peopl

7] | have read and understand the requirements of this Method Statement. Save Statement m Save to PDF

2. Tick the 3. Click on Save to PDF to save the
Acknowledgement box method statement to your computer

Add PPE

BSG Hub User Guide 51



1as | 2 — + ® / Oftope [Degeva | A Resdsous £ Addinowms S

PEM Builders UK (Demo)

Method Stat nt o
Titier emer Bricklaying I
| Document Raference: | ms 403 |

‘This Method Statement has been produced to assist the site staff to carry out an operation safely
and efficiently. It is therefore essential that all relevant information is passed onto and understood

by those carrying out the work.
Note: No variation or deviation of this Method Statement will be made without the agreement of the
Contracts Manager/Supervisor.

Company Name: PEM Bullders UK (Demo)

MS 993

Backwith House

Silver Street

Devon
EX13 54F

Site Manager: Simon Matthews

7727 123456
: siming pem.co.uk

Contact Details:

Relevant information supplied by Client | Principal Contractor |
NiA

Access clear
Footings complete and cured

Pro-Commencement Checks |

3. |escription of work
Laying Bricks and blocks from DPC to first scaffold Iift

4. |sequence of work
qureqn

aaslidrjsg

speojgigh

SLE/

4. Click on the save icon (this may differ
depending what web browser you are using)

1o | R — + @ S DOrtopge [Begeven | A Resdoowd £ Addnoies

PEM Builders UK (Demo)

Save s LS
4> mapc > - . cost v[® | semcncosH »
Organise = New folder
. B | out an operation safely
Foopbex £ A Name Date moddicd sze [ ontend
Documents # o
ELE Lime
Woeke 4 Fhefolder ithout the agreement of the
019 Hew folder Flefol

el &
{8 8 C aat S Pructaioy phabing
e ) Bostk_Findley_Decorators_Caulk COSH., POF File
%2 Drophox 1 brick dustB002168.COHHData.paf POF File.
D Caulk MSDS 90F File
& OneDrive (G Cement. Plastercises-Dyes-ATRADE Mort... DOF File
WA B Comman-cerment-mads- Aug-2018p SOF File
[ e m——t POF File
= UDISK &) ¥ R COSHH-Review-Guide nef PIF File.

ke name: o.pa

Seve.sstype: PDOF (“pel)

~ Hide Folders

Pra-Commencement Checks
cess clear
Footings complete and cured

Dascription of Work
Laying Bricks and blocks from DPC to first scaffold I

4. |seauence of work
aqrequ

aasflidrisg

speojgign

5. Select a file on your computer and
click Save
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Printing a method statement

Emergency Procedures

1. Stop work immediately

2. Remove all personnel from danger area

3. If emergency involves structural problems contact Contract Manager

4. If emergency involves injury to persons or other property, follow Company safety procedures.

Personnel Involved

PPE

@@000®

rd I have read and understand the requirements of this Method Statement. Save statement Save to PDF

1. Tick the 2. Click on Print to print a
Acknowledgement box hard copy

Add PPE

BSG HUB - PEM Builders UK (Demo)

# Back 1o Statements

Hub Services

ethod Statement

Staternent Details

Your Reference

Site Manager *

Site Manager
Telephone *

site Manager Email

: Fre-Commencement
b tapressntetact costtogn b Chcks *

N

v

3. When complete, click on
Back to Statements
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6.3 How to delete a method statement

Hub Services

BSG HUB - PEM Builders UK (Demo)

nnnnn

=

Z

To remove the statement,
click on Delete

6.4 How to edit an existing method statement

Hub Services.

BSG HUB - PEM Builders UK (Demo)

/

Clicking Edit will allow you to go back into
the statement and make any changes
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6.5 How to duplicate a method statement

BSG HUB - PEM Builders UK (Demo)

Hub Services.

1. Statements can be duplicated by
pressing Duplicate

BSG HUB - PEM Builders UK (Demo)

Hub Services.

2. Click Edit to easily use a
statement for a similar site
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6.6 How to search for a method statement

BSG HUB - PEM Builders UK (Demo)

Hub Services.

Duplicate  Edit  Delete

BSG Hub User Guide

/

You can use the search panel to
locate a saved method statement by
filling in one or more of the fields
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7.0 BSG InTel

BSG InTel is a facility set up exclusively for BSG Members. View the latest health,
safety and environmental information provided through our Newsletter, legislation
updates, HSE Blitz notices and safety alerts. Members can also use the area to
access over 200 Health & Safety documents including our Model Health & Safety
Policy, Risk Assessments, COSHH Assessments, Method Statement Forms as well
as BSG’s Occupational Health guidance summary.

BSG HUB - PEM Builders UK (Demo) =»

Hub Services BSG Intel

e New Legislation Updates

e Digital Certificates

e BSG Information & Media Pack
e BSG Awards
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8.0 CDM

List of BSG’s CDM services available to help companies fulfil their legal
requirements.

BSG HUB - PEM Builders UK (Demo)

Hub Services CDM COMPLIANCE CONSULTANT (CDMC)

Atthe Building Safety Group (BSG) we understand that Principal Designers, Principal Contractors and Clients will need a support mechanism in place to meet their obligations under the
new CDM 2015 reguiations. This is why BSG has created a new role where it will act as an appointed CDM Compliance Consultant (CDMC), fo help all parties fulfil their legal
requirements

WHAT IS THE ROLE OF A CDM COMPLIANCE CONSULTANT (CDMC) ?

BSG's role as GDM Gompliance Gonsultant (GDMG) will be to ensure that all COM Duty Holders (Principal Designers, Principal Contractors and Clients), give due consideration 1o the
health and safety of those who build the structure and those who will mainiain and use the structure once complete

BSG CDM COMPLIANCE CONSULTANT (CDMC) PACKAGE

Appointing a CDM Gompliance Gonsultant (GDMG) will save time by allowing CDM duty holders to focus on their primary roles, leaving BSG to ensure that you become and remain
compliant under the new regulations. Our aim will be to get more Health and Safety pre-planning into construction projects

The package that we have developed wil cover everything required to make sure that all CDM duty-holders comply with CDM 2015 legislation and protect their company's professional
reputation

Our CDMC Services:

BSG's CDM Compliance Consultant (CDMC) will-

vise the ‘Project Team’ on the responsibilities placed on the duty holders - Client. Principal Designer. Designers, Principal Contractor and Contractors
ith preparation of the Construction Phase Plan

e risk assessment process during the design st
mpetent and best qualified suppliers, Designel
preparation of the ith and file

on the suitability of project documentation

- ldentify relevant information for inclusion and assist in its creation

- Ensure that the HSE is notified as requ
+ Ensure compliance with all ¢

nd Contractors

ealt

safety and Environmental |

ation throughout the project

r further information about BSG's CDM support services, please contact: buildingsafetygrou

sgitd.co.uk
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9.0 Training

View BSG'’s full range of construction health, safety and environmental training
courses at UK venues or available to run at your premises.

/8N BSG HUB - PEM Builders UK (Demo)

BSG TRAINING

15% DISCOUNT FOR BSG MEMBERS ON ALL COURSES

Hub Services

all of s that Plea:

CHOOSE THE RIGHT COURSE FOR YOU

ASBESTOS

CITB

CITY AND GUILDS

FIRE SAFETY

FIRSTAID
MANAGEMENT COURSES
NEBOSH
OCCUPATIONAL HEALTH
OPERATIVE

PLANT/ MACHINERY
WORKING AT HEIGHT

11 0300 304 9080 to book y
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10.0 Site Report Manager

If you receive site inspections, you will wish to access Site Report Manager. This will
allow you to view your site inspection reports and produce statistical information
relating to non-compliances found and accidents recorded during site inspections.

This requires a separate Company username and password. Please contact the
person from your company registered as the main contact with us for approved
access and refer to the Site Report Manager User Guide.

Compnay Password

L[] Remember Username?
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